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Introduction

The Office of Justice Programs (OJP) is pleased to announce the deployment of
the Closeout Module in the Grants Management System (GMS). With this
deployment, GMS is an end to end grants management system. As grantees,
you now have the ability to apply for funding, make changes to your awards,
submit progress reports and complete the closeout process for your award in
0OJP’s GMS.

As of May 21, 2007, all Closeout packages need to be processed through GMS.
Grantees are required to submit a Closeout package 90 days after the end date
of the grant. A complete closeout package includes the submission of a final SF-
269 Financial Status Report, the submission of a final progress report, the
submission of programmatic requirements and a complete financial reconciliation
form. Detall instructions on how to submit the closeout package are outlined in
this document.

If you have any questions about the closeout requirements, please contact your
Grant Manager. If you have any questions about GMS, please contact our GMS
Helpdesk at GMS.helpdesk@usdoj.gov or by phone through 1-800-458-0786 (press 6,
and then press 3).

STEP 1

Creating a Closeout Package

Office of Justice Programs

Click here for Training Material

a (GMS Sign-In [New User? Register Herey [ LLEBG Sign-In; [ SF269 Sign-in , | Home J

The system will display the Grants Management System home page. From this
page, the grantee can access several different systems. These systems include



the SF-269 Financial Reporting system, the Local Law Enforcement Block Grant
(LLEGB) system and the Grants Management System. The user will click on the
GMS Sign-In button to access GMS.

STEP 2

Grant Management System

Applicant Sign In

First Time User? Forgotten your password?

NOTICE TO USERS This is a Federal computer system and is the property of the United States Government. It is for authorized use only. Users
(autharized or unautherized) have ne explicit or implicit expectation of privacy. Any or all uses of this system and all files on this system may be
intercepted, monitored, recorded, copied, audited, inspected, and disclosed to authorized site, Department of Justice, and law enforcement personnel, as
well as authorized officials of other agencies. By using this system, the user consents to such interception, menitoring, recording, auditing, inspection, and
disclozure at the discretion of authorized site or Department of Justice perzonnel. Unauthorized or improper use of this system may result in
administrative disciplinary action and civil and criminal penalties. By centinuing to use this system, you indicate your awareness of and consent to theze
terms and conditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this warning. Privacy. Security and Disclaimers

The system will display the Applicant Sign-In screen. The grantee will enter their
username and password that was provided to them. If the grantee has difficulty
accessing the system, they can contact the GMS help desk at 1-888-549-9901
option 3.

Once the grantee has entered the required information, they will click on the
Sign-In button.



Grant Management System Home

All programs you are currently participating in are listed below. To reduce the size of program listing, choose from
the following criteria and press the Refresh button.

Applications

I Awards !

Year Solicitation
| Funding | far = fal R Refresh |
| Opportunities |

|__7| Office of Justice Programs has many other funding opportunities that you may be eligible for. To review these
Grant Adjustments opportunities or to start a new application click on Funding Opportunities.

1 Closeouts

BJA FY 07 Solicited Awards

I Reports ! Year | Application No. Status Correspondence  |Action

=l o Application submitted and last updated on Me Messages
| Erofile | 2007 |2007-F1842-VA-DD 04/05/2007 View

| Compose message
]
[ Change Password

]
i Log Off |

OMB Form 1123-0243, exp. 07/31/2007

Help/Frequently Asked
Questions

The system will display the Application Home Page. This page lists all of the
applications that have been submitted using this external account. To access the
Closeout module, the user will click on the Closeouts link.



T il - -
Pending | Award Number Project Period End Date Overdue As Of v Grant Manager

) 2000-DD-VX-0000 06/30/2008 09/28/2008

All Active
| Change Requested

Closed

Overdue
Drafts
1 Audit Issues

| Active Awards

Closeout Instructions

Help/Frequently Asked
Questions

GMS Home

Laog Off

The system will displays a list of closeouts that are pending for this username.
This inbox will list all the grants that are within 90 days past their end date. OJP
requires Grantees to submit their closeout package 90 days after the end
date of their grant.

Please note, that the awards that appear on this screen are only those that were
applied for using this external account. You may need to log into GMS with a
different user ID and password to retrieve information on your other awards.

In addition to the pending inbox, there are several other inboxes that can be
accessed by clicking on the links:

All Active: This inbox displays all of the closeout packages that have been
submitted into GMS and are still being processed. This means that they have
not yet been approved, denied or change requested by your Grant Manager.

Change Requested: This inbox lists all of the closeouts packages that have
been sent back to the grantee to be edited.

Closed: This inbox lists all the awards in this external account that have had
closeout packages created, processed and approved for them.

Overdue: This inbox contains all of the awards that have closeouts packages
that are currently 120 days past due. Unfortunately, you will not be able to



process these packages. Since they are overdue, OJP will issue an
administrative closeout package for these awards.

Draft: This inbox contains the closeouts packages that were saved by grantee
and are waiting to be submitted for processing.

Audit Issues: The awards that appear in this inbox have audit actions pending
for them. As such, a closeout package cannot be submitted for these awards.

Active Awards: The awards that appear in this inbox are those that were
awarded under this external account that have not yet been closed out. You do
have the ability to close an active award throughout the duration of the project
period.

The user can also access instructions on how to complete a closeout package by
clicking on the Closeout instructions link.

Once the grantee has found the award that they wish to complete a closeout
package for, they should click on the award number to begin the closeout
process.

STEP 5

Closeout

.
Closeout Package
Status |

US DEPARTMENT OF JUSTICE
QFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Final Progress

| |
| |
| | ] . ™ i
| Repart | Award Number: 2000-DD-VX-0000 Expenditure/Obligation End Date: 0&/30/2005
| Award Amount: 35,361,5611.00 Liguidation End Date: 09/28/2008
Final SF-269 . ’ . . — . " e
| Financial Report | Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2008
lii.; Project Period End Date: 05/30/2008 Closeout Status:
. : : |
| e %é?,:;gﬁgon | Grant Manager: Status Date:
[ F___\ | ‘Gr\glnal Award Amount |SG,36L,6LL.DD |De-ObI|gatlon Amount $0.00 |i\dJusted Award Amount ‘56,361,611.00
inancia
- Cr ‘ Requirement [ status [ Last Submission Date
[ Programmatic | [Final Froaress Report [ Complete [ 13/28/2008
Frogrammatic

|  Fourements lﬁmnal SF 260 [ complete || 10/31/2006
e [Spedial Condition Compliance [ mncomplete | 04/23/2007
| Ingﬁagg;ﬁs | [Financial Recanciliation [ Complete | FETIP008
= 5 [Proarammatic Requirements Certification [ tncomplete
| Complete 'No Cost |
| Extension' GAN |
— f— I Closeout Text
| Grant Contact |
| Information |

I Closeout Documents

\ User Role | Document Date
Help/Freguently Asked
Duestions

Attachments:
GMS Home Nesis
Log Off \Actions:

Save Printl Cancel |
\audit Trail:
| Description: Role: | User: | Timestamp: ‘ Note:
=
|




The system will display the Closeout Package Status page. This page lays out
all of the different requirements of the closeout package and their completion
status. The closeout package cannot be submitted until each of the following
requirements have been fulfilled: Final Progress Report, Final SF-269 Financial
Status Report, Financial Reconciliation and Programmatic Requirements
Certification.

The Grantee does not have to complete the Special Conditions Compliance in
order to submit their closeout package. This will be done by the Program
Manager.

To view the closeout instructions, click on the “Closeout” Instructions link.

To complete a “No Cost Extension” Grant Adjustment Notice, click on the
“Complete No Cost Extension GAN” link.

To view the Grant Manager’s Contact Information, the grantee should click on the
“Grant Contact Information” link.

The first requirement that must be fulfilled is that the grantee must have their final
progress report approved by the Grant Manager. If “Incomplete” appears in this
section, the user can click on “Final Progress Report” link and they will be
brought to the progress reporting module. The user needs to access the
progress reporting module and submit their final report. For more information on
how to use the Progress Reporting module, please see the Progress Reports
User Manual,
http://www.ojp.usdoj.gov/funding/ProgressReportsUserManuall.pdf. If you have
submitted the progress report and it has not been approved by your Grant
Manager, please contact your Grant Manager. You will not be able to submit the
Closeout package until this report is approved.

The second requirement for the closeouts module is a submitted final SF-269
Financial Status Report for the award being closed. If this section reads
“Incomplete”, then the user must access the SF-269 system to submit the final
report. The SF-269 system can be found on the following link,
https://sf269.0jp.usdoj.gov/sf269/ .

If the section reads “Complete”, you can view the final SF-269, by clicking on the
“Final SF-269” link. It is important to note that the data from the SF-269 system
does experience a delay when being transferred into GMS.



Closeout

US DEPARTMENT OF JUSTICE
Lloseout Package
CI°se°‘E‘;$§°ka & K—— OFFICE OF JUSTICE PROGRAMS
- E Final SF-269 Financial Report
%ﬂ’eﬂ Award Number: 2000-DD-V¥-0000 Expenditure/Obligation End Date: 06/30/2006
| Award Amount: $6,361,511.00 Liquidation End Date: 09/28/2006
Einal SF-269 . i i " ’ ; . ;
- - Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2006
Project Period End Date: 056/30/2006 Closeout Status:
Spacial Condition Grant Manager: Status Date:

| Compliance |

Federal Agency and Organizational Element to Which
Report is Submitted:

Grant or Award Number Assigned by OJP: 2000-D3-wX-0048
Programmatic e =
ECNomE e Recipient Organization (Name and complete address

including Zip code):
Vendor Number:

Sureau of Justice Assistance

Closeout |

Instructions Final Report: [& ves T 1o
e e | Basis: @ cash [T Accrual
| Extension' GAN | Funding/Grant Period From: 07/01/2000

Funding/Grant Period To: 06/30/2006
Period Covered by this Report From: 07/01/2006
Period Covered by this Report To: 09/30/2008

Grant Contact
Information

Transactions

Help/Frequently Asked Previously Reported | This Peried | Cumulative
C a. Total outlays $6,361,611.00 50.00 $6,361,611.00
GMS Home b. Recipient share of outlays $0.00 50.00 50.00

c. Federal share of outlays $6,361,611.00 50.00 $6,361,611.00
Log Off d. Total unliquidated obligations $0.00

=. Recipient share of unliquidated obligations 50.00

£ share of unliquidated obligations $0.00

g. Total Federal Share (Sum of lines c and f) $6,361,611.00

h. Total Federal funds authorized for this funding period $6,361,611.00

i. Unobligated balance of Federal funds (Line h minus line g} $0.00

Indirect Expense

I” Provisional ™ Predetermined I Final I Fixed

Rate: 0.22%

Base: $138,746.81
Total Amount: $18.250,677.285.18
Federal Share: $30,524.25

Remarks:
Program Income
[Block/Formula passthrough [$0.00 Forfeit $0.00
[Federal Funds Subgranted [50.00 Other $0.00
Expended $0.00
Unexpended $0.00

Certification: I certify to the best of my knowkedge and belief that this report is correct and complete and that all
outlays and unliquidated obligations are for the purposes set forth in the award documents.

Type or Printed Name and Title: Daniel L. Oakland, Financial Officer
Date Report Submitted: 10/31/2006
Print |

The system will display Final SF-269 Financial Report page. This page contains
all of the information that was submitted into the SF-269 system by the grantee.
Remember, if there was no final 269 submitted, then the grantee must go into the
SF-269 system to submit the report. To return to the Closeout Package Status
Page, the grantee should click on the “Closeout Package Status” link.



i Closeout Package |

| Status |
| Einal Progress
| Report |

Award Number: 2000-DD-VX-0000
Award Amount: $5,361,611.00

Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/2006

[ Fnalsrzes |

| Einancial Report
! Special Condition |

Grant Manager:

Closeout

US DEPARTMENT OF JUSTICE
CFFICE CF JUSTICE PROGRAMS

Standard Closeout Package Status

Expenditure/Obligation End Date: 058/30/2006
Liquidation End Date: 09/28/2006

Submit Your Closeout Package By Date: 09/28/2006
Closeout Status:

Status Date:

| Compliance
iﬁl ‘Gr’lglnal Award Amount |$6,361,61 1.00 |DE-DhI|gat|nn Amount |SD.DD |Adjustad Award Amount ‘$6,36 1,611.00
inancia
| Recondligtion | I Requirement [ Status [ Last Submission Date
T [Final Progress Report [ complete | 12/26/2006
Frogrammatic
| Eeauirements [Final 5F-269 [ complete | 10/31/2006
“ Special Condition Compliance [ Incomplete | 04/23/2007

I In%iﬂmcﬁls [Financial Reconciliation [ complete | 10/31/2006

[Proarammatic Requirements Certification [ tncomplete |
| complete ‘No Cost |
| Extension’ GAN |
— I Closeout Text ‘
| Grantcontact |
| Information |

I Closeout Documents

1 I User Role [ Document Date

Help/Frequently Asked
Questions

Attachments:
GMS Home Wi
Log Off \actions:

Save | Print | Cancel
Budit Trail:
[ Description: Role: [ User: [ Timestamp: [ MNote:
=
-

The system returns to the Closeout Package Status page. The next requirement
that must be met is that all special conditions attached to the award must be
removed prior to closeout. If the status of this requirement reads “Incomplete”,
click on the “Special Condition Compliance” link to get more detalils.

10



STEP 8

Final Progress

Report

| Final SF-269
[

| Special Condition
|

|
Financial Report |
|
|

| Closeout Package
| Status

Award Number: 2000-D0-vX-0000
Award Amount: $5,361,611.00

Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/2008

Closeout

Please contact your Grant Manager to be in compliance of your special conditions.

US DEPARTMENT OF JUSTICE
QFFICE OF JUSTICE PROGRAMS

Special Condition(s) Not In Compliance

Liquidation End Date: 08/28/2008

Closeout Status:

Expenditure/Obligation End Date: 06/30/2008

Submit Your Closeout Package By Date: 09/28/2006

Compliance
— Grant Manager: Status Date:

| Financial Special

| Reconcliation Condition Special Condition Text Category Com;I“iance
#

Programmatic v : 7

I f— quiremants The applicant budget is pending review or approval. The recipient may not obligate, R
5 expend or draw down any grant funds until the Office of the Comptroller, Office of Eloaranes N

|7i Justice Programs has issued clearance of the application budget, and a Grant MarD

| Closeout Adjustment Notice has been issued removing this special condition.

| Instuctions | ; y .

— The applicant budget is pending review or approval. The recipient may not obligate, HREEES
| Complete ' No Cast | s expend or drawdown funds until the Office of the Comptroller has approved the BlearsneE N
| ~ Extension’ GAN budget and budget narrative and a Grant Adjustment Notice (GAN) has been issued MarD
T to remove this special condition.
| Grant Contact The recipient agrees not to obligate, expend or drawdaown funds until the Office of | Financial
| Information 5} the Comptroller has approved the budget and budget narrative and a Grant Clearance M

Adjustment Notice has been issued to remaove this Special Condition. Memo

Help/Frequentlv Asked
Questions

GMS Home

Log Off

ml Cancel |

The system will display the Special Conditions Not in Compliance page. This
page lists all of the special conditions that have not been met for this award. For
assistance in coming into compliance with outstanding special condition, contact
your Grant Manager for this award.

Please note that the Grantee can submit their closeout package when this
section is incomplete.

To return to the status page, click on the “Closeout Package Status” link.

STEP 9

11



i Closeout Package |
| Status |

| Final Progress |

Report

Final SF-269 |

| Einancial Report
| Special Condition

Closeout

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Award Number: 2000-DD-VX-0000
Award Amount: $5,361,611.00

Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/200&
Grant Manager:

Expenditure/Obligation End Date: 06/30/2006
Liquidation End Date: 03/28/2006

Submit Your Closeout Package By Date: 09/28/2006
Closeout Status:

Status Date:

| Compliance |
ﬁl |original Award Amount [s6,361,611.00  [De-obligation Amount [s0.00 [adjusted Award Amount [¢6,361,611.00
inancia
| Recondiliation I Requirement [ Status [ Last Submission Date
| . [Final Progress Repart [ Complete || 12/25/2008
Reauirements | [Final 5F-260 [ cComplete [ 10/31/2006
| [Special Condition Compliance [ Incomplete | 04/23/2007
| In(;‘t?iigg;s [Financial Reconciliation [ cComplete | Hors1/2008
4] |Programmatic Requirements Certification [ tncomplete |
| Complete 'No Cost |
Extension' GAN
! _ \ Closeout Text
| Grantcontact |
| Information |
I Closeout Documents
1 I User Role [ Document Date
Help/Frequently Asked
Questions
Attachments:
GMS Home Nt
Log Off Actions:
Save | Print| Cancel
Budit Trail:
| Description: Role: ‘ User: | Timestamp: | Note:
=
=

The grantee is brought back to the Closeout Package Status page. The next
requirement that must be met is that a financial reconciliation must be performed

on the award.

If this requirement is incomplete, the grantee may need to draw

down fund or may owe OJP money. To get more details on the reconciliation,
the grantee can click on the “Financial Reconciliation” link.

STEP 10

12



Final Progress

RerGit Award Number: 2000-DD-VX-0000

Award Amount: $5,361,611.00
Project Period Begin Date: 07/01/2000
Project Period End Date: 05/30/20086

Grant Manager:

Final SF-269
Financial Report

Special Condition
Compliance

Financial

Reqguil It
Ll 2. Non-Federal Match

Closeout
Instruchions

(a) Required

1
|
|
|
1
|
|
|
|
|
|
|
|

Complete 'No Cost i

|

|
|

Information {b) Total Actual Project Costs (1b + 2b) Actual

4. Total Federal Share of Outlays & Drawdowi

He\g.-freguent\v Asked (b) Total Drawdowns
D (<) Difference
5. Total Program Income
Ghg Home {a) Program Income (SF-269 12c + 12d)
T (b) Program Income Spent (SF-269 12e)

{c) Balance (Due From) Grantee (SF-269 12f)
6. Closeout Balance (4c + 5c)

{a) Funds Due 0JP [{4c + 5¢) < 0]

{b) Funds to Drawdown [{4c + 5¢) = 0]

*If you override Non-Federal match in 2(a), v

Closeout

| US DEPARTMENT OF JUSTICE
Closeout Package
Clﬂse‘;gattz‘fka = k GFFICE OF JUSTICE PROGRAMS
: = Financial Reconciliation

Expenditure/Obligation End Date: 05/20/2006
Liguidation End Date: 09/28/2006

Submit Your Closeout Package By Date: 09/28/2006
Closeout Status:

Status Date:

1. Federal Award
Recondliation {a) Award Amount 56,361,611.00
o (b) Total Federal Share of Outlays (SF-269 10c Col III) %6,361,611.00
Programmatic {c) Remaining Federal Funds $0.00

Note:Non-Federal Match is not Required for this Award, however, at the time of application submission, you included a match.

$0.00 Override: §

(b) Recipients Share of Outlays (SF-269 10b Col IIT) $0.00

Extension’ GAN {c) Difference 50.00
— 3. Total Project Budget & Costs
Grant Contact {a) Total Approved Project Costs (1a + 2a) Budget $6,361,611.00

56,361,611.00
ns

{a) Total Federal Share of Outlays (SF-269 10c Col III) $6,361,611.00

£6,361,611.00
$0.00

$0.00
$0.00
£0.00

£0.00
$0.00

ou are required to enter a justification.

Actions:

Save Prlntl Cance\l

The system will display the Financial Reconciliation page. This page lays out
financial information pertaining to the award being closed out. If the grantee

wishes to override the Non-Federal Match for this award, then they must insert
the new match amount into section 2. They also must enter a justification into

the text box at the bottom of the screen.

By adding the difference between the obligated funds (what was reported on the
SF-269) and the amount drawn down plus program income, section 6 calculates

if the grantee owes money or needs to d

To return to the closeout package status
“Closeout Package Status” link.

STEP 11

rawdown the remaining funds.

, the grantee should click on the

13



| Closeout Package |

| Status |
| Final Proaress

| Report |
| Final SF-269 |
| Einancial Report

| Special Condition

| Compliance

Financial |

|
| Recondliation |

Closeout

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Expenditure/Obligation End Date: 056/30/2008

Award Number: 2000-DD-VX-0000
Award Amount: $6,361,611.00

Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/2006

Grant Manager:

Liquidation End Date: 09/28/2006

Closeout Status:
Status Date:

Submit Your Closeout Package By Date: 09/28/2006

‘Crlglnal Award Amount |SG,36].,61L.DD |De-0b|lgat|on Amecunt |SD.DD |Adjustad Award

Amount

[$6,361,611.00

I Requirement [ Status [ Last Submission Date

| T \Flnal Progress Report | Complete | 12/26/2008
Crogrammatc .
| Reauirements | [Final SF-262 [ complete | 10/31/2006
e [Special Condition Compliance [ Incomplete | 04/23/2007
I In(;‘t?iggéﬁs | [Financial Reconciliation [ Complete || Ha1/2008
rogrammatic Reguirements Certification | Incomplete |

! Complete 'No Cost
| Extension’ GAN |
p— — I Closeout Text
| Grantcontact |
| Information |

I Closeout Documents

: \ User Role | Document Date

Help/Frequently Asked
Questions

Attachments:
GMS Home Niia
Log Off \Actions:

Save | Print | Cancel
udit Trail:
| Description: Role: \ User: | Timestamp: | Note:

The user is returned to the Closeout Package Status page. The final
requirement that must be fulfilled is the Programmatic Requirement Certification
section. To meet this requirement, the grantee should click on the
“Programmatic Requirements Certification” link.

STEP 12

14



.w, 1 Closeout

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Programmatic Requirements

Closeout Package
Status

Fi”alﬁfﬁ | Award Number: 2000-DD-V¥-0000 Expenditure/Obligation End Date: 06/30/2006
Award Amount: $6,361,611.00 Liquidation End Date: 09/28/2006
Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2006

Final SF-269
Financial RegortJ

Project Period End Date: 06/30/2006 Closeout Status:

Special Condition Grant Manager: Status Date:
Compliance

Financial Date Submitted(mm/dd/yyyy) N/A

Reconciliation

Filz Technical Report

Programmatic | Data Sets
Feguirements

Proto-type Software

Closeout

Instructions ; i
—_ Forenzic Technigue

ojo|o|ol|o

Complete 'No Cost

Extension’ GAN Subgrant Reportz

Cther I

Actions:

T

Grant Contact
Information

ﬂSail ml Cancel

Help/Frequently Asked
uestions

GMS Home

Log Off

The system will display the Programmatic Requirement page. On this page the
grantee will fill in the submission dates for the various documents that they are
required to submit. If they are not required to submit a document listed, then
check the N/A box for the specific document. If the grantee needs to add a
document to the list, they can go to the “Other” row and enter in the document
name & submission date and click on the save button. If the grantee does not
click save, then the entered information will be saved.

To return to the status page, the grantee will click on the “Closeout Package
Status” link.

STEP 13

15



Closeout

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

' —
Closeout Package

Status

Final Progress

| |
| |
I Report I Award Number: 2000-DD-VX-0000 Expenditure/Obligation End Date: 05/30/2006
|7| Award Amount: 35,361,5611.00 Liquidation End Date: 09/28/20056
| Flrigj:cllglFI;iﬁgirt | Project Period Begin Date: 07/01/2000 Submit Your Cleseout Package By Date: 09/28/2006
lii-; Project Period End Date: 05/30/2008 Closeout Status:
| Special Condition | .
| Compliance | Grant Manager: Status Date: 04/23/2007
F___\ | \Gr\ginal Award Amount |56,361,6].]..00 |De—0b|igation Amount $0.00 |AdJusted Award Ameount \56,361,611.00
inancial |
__ Recongliation | I Requirement Status [ Last Submission Date
: [Final Proaress Report Complete 12/26/2006
Programmatic
Requiraments [Final 5F-269 Complete 10/31/2008

|
|
Complete [ 04/23/2007
|
|

|Special Condition Compliance
\Fmancial Reconciliation Complete 10/31/2006
[Programmatic Requirements Certification Complete 04/23/2007

|

|

| |

| |

[ Closeout |

| Instructions |

| |

' |
|
|

I Closeout Text
‘Th\s grant has met all financial reporting and programmatic requirements and is deemed officially closed.

i Grant Contact
| Information

I Closeout Documents
Help/Frequently Asked I User Role [ Document Date
Questions
GMS Home Attachments:

None
Log Off

iActions:

Save | Submit | Print | Cancel |
audit Trail:
| Description: Role: | User: | Timestamp: ‘ Note:
H

The user is returned to the Closeout Package Status page. The submit button
now appears due to all requirements being fulfilled. Once the grantee is sure

that the closeout package is complete, they click on the button to perform that
action. The actions are as follows:

Save: This saves the completed closeout package for editing at a later date.
This button will not submit the package into GMS for processing. Saved
Closeout packages can be found in the “Draft” Inbox.

Submit: This button submits the closeout package to the Program Office for
processing.

Print: This button brings up a printer friendly version of the package for the
grantee to make a copy of the package for their records.

Cancel: This button will bring the grantee back to the Pending Inbox.
When the grantee wants to send the closeout package to the Program Office for

processing, they will click on the “Submit” button
STEP 14

16



Closeout

GMS Home US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
Log Off Closeout Package Status

[ Certification

To the best of my knowledge and belief, all data in this Closeout Package is true and correct, the document has been duly
authorized by the governing body of the grantee and the applicant will comply with the attached certifications.

'Your typed name, in lieu of vour signature represents vour legal binding acceptance of the terms of vour grant and vour
statement of the veracity of the representations made in this Closeout Package. The document has been dulv authorized by the
governing body of the grantee and the grantee will comply with the following:

'US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

A The grantee certifies that the appropriated funds were spent for the purpose or purposes of the grant. and only such purpose
of purposes;

B. The terms of the grant, cooperative agreement or contract were complied with, and ;

C. All documentation necessary for conducting a full and proper andit under generally accepted accounting principles, and any
(additional) documentation that mav have been required under the grant, cooperative agreement or contract, have been kept in
orderly fashion and will be preserved for not less than 3 vears from the date of such close out, termination, or end. As the duly
authorized representative of the applicant, I herby certify that the applicant will comply with the above certifications.

[ have examined the information provided here regarding the signing authority and certify it is accurate. I am the signing authority,
or have been delegated or designated formally as the signing authority by the appropriate authority or official, to provide the
information requested for this Closeout Package on behalf of this jurisdiction. Information regarding the signing authority, or the
delegation of such authority, has been placed in a file and is available on-site for immediate review.

e N | Date: 04252007
| ﬁ Accept Cancell m

The system will display a certification screen. The grantee should read this page
carefully. The award recipient will then type their name into the designated
Name field, indicating that they agree to the rules and regulations. Once the
form has been signed, the grantee will click on the Accept button.

If the grantee would like to print out this page, they can click on the “Print” button.

STEP 15
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Closeout

Pending There are currently no Closeouts in this status.

All Active

‘ Change Requested

(|
‘ Active Awards

Closeout Instructions

Help/Frequently Asked
uestions

GMS Home

Log Off

The grantee is brought back to the Pending Inbox, where the award no longer
appears. To view the status of any submitted closeout packages, the grantee will
click on the All Active link.
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Change Requested Closeout Packages

If aproblem isfound with a Closeout package during the Grant Manager review, the
Grant Manager will Change Request the package back to the grantee to make edits.

STEP1

Click here for Training Material

(GMS Sign-In, [New User? Register Here) ( LLEBG Sign-In, ( SF269 Sign-In , ( Home

The system will display the Grants Management System home page. From this page, the
grantee can access several different systems. These systems include the SF-269 Financial
Reporting system, the Local Law Enforcement Block Grant (LLEGB) system and the
Grants Management System. The user will click on the GMS Sign In button to access
GMS.
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Grant Management System

Applicant Sign In

First Time User? Forgotten your password?

NOTICE TO USERS This is a Federal computer system and is the property of the United States Government. It is for authaorized uze only. Users
(authorized or unauthorized) have no explicit or implicit expectation of privacy. Any or all uses of this system and all files on this system may be
intercepted, monitored, recorded, copied, audited, inspected, and disclosed to authorized site, Department of Justice, and law enforcement personnel, as
well az authorized officials of other agencies. By using this system, the user consents to such interception, meonitering, recerding, auditing, inspection, and
dizclozure at the discretion of autherized site or Department of Justice perscnnel. Unauthorized or improper use of this system may result in
administrative disciplinary action and civil and criminal penalties. By continuing to use this system, you indicate your awareness of and consent to these
terms and conditions of use. LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this warning. Privacy. Security and Disclaimers

The system will display the Applicant Sign In screen. The grantee will enter their
username and password that was provided to them when the accepted their award. If the
grantee has difficulty accessing the system, they can contact the GM S help desk at 1-888-
549-9901 option 3. Once the grantee has entered the required information, they will click
on the Sign In button.

Grant Management System Home

All programs you are currently participating in are listed below. To reduce the size of program listing, choose from

Applicati SEE
Sppications the following criteria and press the Refresh button.

I Awards !
Year Solicitation

| Funding [ar =] Al =l Refresh |

| Opportunities

Office of Justice Programs has many other funding opportunities that you may be eligible for. To review these

[

| Grant Adjustments | opportunities or to start a new application click on Funding Opportunities.

T . .

i Closeouts .

| Closeouts o= ) Fy o7 Solicited Awards

I Reports ! Year Application No. Status Correspondence Action
= | » Application submitted and last updated on No Messages

i Erofile 2007 | 2007-F2007-VA-DD 04/05/2007 View
— Compese message

I Change Password |
i Log Off

|
|
1
|
! OMB Form 1123-0243, exp. 07/31/2007

Help/Frequently Asked
Questions

The system will display the Application Home Page. This pagelistsall of the
applications that have been submitted using this external account. To access the Closeout
module, the user will click on the Closeouts link.
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Pending 1 Award Number Project Period End Date Submit Your Closeout Package By Date v Grant Manager
A AeaiE | 2006-De-BX-0006 06/30/2007 08/14/2007 Brent Eckberg

Change Reguested *

Closed 1

Overdue .

Drafts .
Audit [ssues .

Active Awards .

Closeout Instructions

Help/Frequently Asked
Questigns

GMS Home

Log Off

The system will displays a list of closeouts that are pending for this username.
This inbox will list all the grants that are within 90 days past their end date. OJP
requires that all OJP Grantees to submit their closeout packages 90 days
after the end date of their grant.

Please note, that the awards that appear on this screen are only those that were
applied for using this external account. You may need to log into GMS with a
different user ID and password to retrieve information on your other awards.

In addition to the pending inbox, there are several other inboxes that can be
accessed by clicking on the links:

All Active: This inbox displays all of the closeout packages that have been
submitted into GMS and are still being processed. This means that they have
not yet been approved, denied or change requested.

Change Requested: This inbox lists all of the closeouts packages that have
been sent back to the grantee to be edited.

Closed: This inbox lists all the awards in this external account that have had
closeout packages created, processed and approved for them. Closeout

Overdue: This inbox contains all of the awards that have closeouts packages
that are currently 120 days past due. Unfortunately, you will not be able to
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process these packages. Since they are overdue, OJP will issue an
administrative closeout package for these awards.

Draft: This inbox contains the closeouts packages that were saved by grantee
and are waiting to be submitted into GMS for processing.

Audit Issues: The awards that appear in this inbox have audit actions pending
for them. As such, a closeout package cannot be submitted for these awards.

Active Awards: The awards that appear in this inbox are those that were

awarded under this external account that have not yet been closed out.

The user can aso access instructions on how to complete a closeout package by clicking
on the Closeout instructions link.

To access the change requested closeout package, the user will click on the Change
Requested link.

E Pending Award Number |Project Period End Date | Submit Your Closeout Package By Date » = Status Date |Grant Manager
I Al Active ) 2000-DD-VX-0000 06/30/2008 08/14/2006 04/28/2007

E Change Requestad:i

I Closed

I Qverdue

I Drafts

I Audit Issues

E Active Awards

Closeout Instructions

Help/Frequently Asked
uestions

GMS Home

Log Off

The system will display the Change Requested inbox. Thisinbox displaysall of the
closeout packages that have been sent back to the grantee to be edited. The grantee will
click on the Award Number link to access the closeout package that needs to be edited.
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STEPS

| Closeout Package |
| Status

| Final Progress

| Report |
| Final SF-269 |
| Einancial Report

| special condition

| Compliance |
| Financial |
| Reconciliation |
[ Programmatic

| Reguirements |

| Closeout |

| Instructions
| complete ‘Mo Cast

| Extension’ GAN |
i Grant Contact |

| Information |

Help/Freguently Asked
Duestions

GMS Home

Log Off

Closeout

Standard Closeout Package Status

Award Number: 2000-DD-V¥-0000
Award Amount: $6,361,611.00

Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/2006
Grant Manager:

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE FROGRAMS

Expenditure/Obligation End Date: 05/30/2008
Liquidation End Date: 09/28/2006
Submit Your Closeout Package By Date: 09/28/2006

Closeout Status: Submitted

Status Date: 04/26/2007

[Griginal Award Amount [s8,361,611.00

[De-obligation Amount [s0.00 [adjusted Award Amount

[¢6,361,611.00

\ Requirement

Status

Last Submission Date

| |
[Final Proaress Report [ Complete [ 12/26/2006
[Einal SF-269 [ complete | 10/31/2006
[Special Condition Compliance [ complete [ 04/23/2007
[Einancial Reconciliation [ Complets [ 10/31/2006
\Proqrammatlc Requirements Certification | Complete | 04/23/2007

Closeout Text

\Thls grant has met all financial reporting and pregrammatic reguirements and is deemed officially closed.

Closeout Documents

\ User Role | Document Date
Attachments:
None
iActions:
Save | Submit | Print| Cancel |
iBudit Trail:
[ Descripticn: | Role: | User: [ Timestamp: [ Mote
|Change Requested |PO - Grant Manager |Hago, Rami ‘04—/26,0007 8:49 AM
[submitted [FC - Grant Manager [Giese, Cynthiz [04/25/2007 10:35 AM

The system will display the Closeout Package Status screen. On this screen the grantee

should click on the “View Notes’ link to see the changes that the grant manager has

requested.
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Closeout

US DEPARTMENT OF JUSTICE
QFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Award Number: 2000-DD-Vx-0000 Expenditure/Obligation End Date: 06/30/2006

| closeout Package
Status |

Final Progress

| |
| |
| Repaort |
|7| Award Amount: $5,3561,611.00 Liguidation End Date: 09/28/2006
| FmFigilms\Flfes?)rt | Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2006
I 2 Project Period End Date: 06/30/2008 Closeout Status: Submitted
Special Condition | § . et
! Compliance | Grant Manager: Status Date: 04/25/2007
e [original Award Amount [s8.361,611.00  [De-Obligation Amount [s0.00 [Adjusted Award Amount [¢6,361,611.00
| Einancial |
| Reconciliation | I Requirement [ Status [ Last Submission Date
7 [Final Proaress Report [ Complete [ 12/26/2006
| Proarammatic ——
| Reauirements - [Final SF-269 [ cComplete [ 10/31/2006
[Special Condition Compliance [ complete [ 04/23/2007
| el [Financial Reconciliation [ complete | 10/31/2006
| Instructions = - . 4
——— [Programmatic Requirements Certification [ complete [ 04/23/2007
|
|

I Closeout Text
‘This grant has met all financial reporting and programmatic requirements and is deemed officially closed.

[ Grant contact
| Information

[ Closeout Documents ‘

Help/Frequently Asked I User Role [ Document Date
Questions
GMS Home Attachments:
None
Log Off
IActions:
Save | Submit | Print| Cancel |
Budit Trail:
| Description: | Role: | User: ‘ Timestamp: | Mote:
|Change Requested |PD - Grant Manager |Hago, Rami ‘04-,"26,'200? 8:49 AM ote
|submitted [Po - Grant Manager |Giese, cynthia [04/25/2007 10:35 AM te

User: Rami Hago
Action: Change Reguested
Reason: This note is for training purposes only

The system will display the Closeout Package Status page. This page lays out
all of the different requirements of the closeout package and their completion
status. The closeout package cannot be submitted until each of the following
requirements have been fulfilled: Final Progress Report, Final SF-269 Financial
Status Report, Financial Reconciliation and Programmatic Requirements
Certification.

To view the closeout instructions, click on the “ Closeout” Instructions link.

To complete a“No Cost Extension” Grant Adjustment Notice, click on the “Complete No
Cost Extension GAN” link.

To view the Grant Manager’s Contact Information, the grantee should click on the “ Grant
Contact Information” link.
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Thefirst of these requirements s that the grantee must have their final progress report
approved by the Grant Manager. If “Incomplete” appearsin this section, the user can
click on “Final Progress Report” link and the system will send them to the progress
reporting modul e to determine the status of the final report.

The second requirement for the closeouts moduleis that there be afinal SF-269 financial
status report approved for the award being closed. If this section reads “Incomplete”,
then the user must access the SF-269 system to submit the final report. If the grantee
would like to view their final SF-269, then they can click on the “Final SF-269” link. It
isimportant to note that the data from the SF-269 system does experience a delay when
being transferred into GMS,

STEP7

Closeout

I US DEPARTMENT OF JUSTICE
Closeout Package _
Closegggtlzzcka e ﬁ OFFICE OF JUSTICE PROGRAMS

- Final SF-269 Financial Report
Final Progress Award Number: 2000-DD-Vx-0000 Expenditure/Obligation End Date: 06/30/2008
Report
Award Amount: $6,351,5611.00 Liquidation End Date: 09/13/2005
Final SF-269 Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2008
Financial Report
Project Period End Date: 06/30/2006 Closeout Status: Change Requested
Special Candition Grant Manager: Brent Eckberg Status Date: 04/26/2007
Cumgllance
Flnanc\al i i i
Federal Agency and Organizational Element to Which _ ___ . _ .

Report is Submitted: -
Grant or Award Number Assigned by OJP: 2000-00-wX-0048

Recipient Organization (Name and complete addressJ
including Zip code):
vendor Number:
Final Report: [# ves I o
Basis: [@ Cash [T Accrual

Funding/Grant Peried From: 07/01/2000

Funding/Grant Period To: 06/30/2008

Period Covered by this Report From: 07/01/2008

Period Covered by this Report To: 03/30/2005

Reguirements

Closeout
Instructions

Complete 'Mo Cost
Exteﬂslun GAN

Grant Contact

[
1
I
I
[
I
[
I Reconciliation
I
I
[
I
[
. Infurmat\un

1
|
B
|
|
|
|
1
Programmatic |
|
B
|
|
|
|
1

Transa ctions

Hel -’E"e uenty Asked Previously Reported |This Period | Cumulative
Duestions =

a. Total uutlavs $6,361,611.00 50.00 $6.361,611.00
GMS Home b. hare of outlays $0.00 50.00 $0.00

c. of outlays $6,361,611.00 50.00 $6,361,611.00
Log Off d. liquidated obligations $0.00

e. Recipient share of unliquidated obligations $0.00

f. Federal share of unliquidated obligations $0.00

g. Total Federal Share (Sum of lines c and f) $6,361,611.00

h. Total Federal funds authorized for this funding period [s6.361.611.00

i. Unobligated balance of Federal funds (Line h minus line g) [$0.00

Indirect Expense
I” Provisional I Predetermined ™ Final I Fixed
Rate: 0.22
Base: $138,746.51
Total Amount: $1%,250,677,285.18
Federal Share: $30,524.28
Remark:
Program Income
[Block/ mula passthrough [50.00 Forfeit [s0.00
|Federal Funds Subgranted [$0.00 Other $0.00
Expended $0.00
Unexpended 50.00

Certification: I certify to the best of my knowkedge and belief that this report is correct and complete and that all
outlays and unliguidated cobligations are for the purposes set forth in the award documents.

Type or Printed Name and Title: Daniel L. Oakland, Financial Officer
Date Report Submitted: 10/31/2006
Prmll

The system will display Final SF-269 Financial Report page. This page contains all of
the information that was submitted into the SF-269 system by the grantee. Remember, if
there was no final 269 submitted, then the grantee must go into the SF-269 system to
submit the report. To return to the Closeout Package Status Page, the grantee should
click on the “ Closeout Package Status’ link.
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STEP8

Closeout Package
Status

|

|

Einal Progress |
Report |
|

Financial Report

|

|

|

\

\ Einal SF-269
\

| Special Condition
\

Closeout

Award Number: 2000-DD-VX-0000
Award Amount: $6,361,5611.00
Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/2006

Grant Manager:

US DEPARTMENT CF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Expenditure/Obligation End Date: 06/30/2006

Liquidation End Date: 09/13/2006

Submit Your Closeout Package By Date: 09/28/2008

Closeout Status: Submitted

Status Date: 04/26/2007

Compliance |
i A ial | |Or\gina\ Award Amount |SG,36 1,611.00 |DE-CbI\gation Amount $0.00 ‘Adjusted Award Amount ‘$6,361,61L.UU
inancia
| Reconciliation | [ Requirement [ Status [ Last Submission Date
e [Final Progress Repart | complete [ 12/26/2006
Frogrammatic -
| Reguirements |M | Complete | 10/31/2006
- [Special Condition Compliance [ Complete [ 04/23/2007
} In—‘;ﬁiﬁg;ﬁs |Financia| Reconciligtion | Complete | 10/31/2006
[Programmatic Requirements Certification [ Complete [ 04/23/2007
| Complete No Cost |
‘ i | [ Closeout Text
| Grant Contact ! [This grant has met all financial reporting and programmatic requirements and is deemed officially closed.
‘ Information |
[ Closeout Documents
Help/Frequently Asked [ User Role [ Document Date
Juestions
GMS Home Attachments:
None
Log Off
IActions:
Save | Submit | Print| Cancel |
lAudit Trail:
[ Description: [ Role: [ User: [ Timestamp: [ Note:
|Change Requested |PD - Grant Manager |Hago, Rami |U-‘L,f26,’2EIU? 8:49 AM |\-’iew Mote
[submitted [FO - Grant Manager |Giese, Cynthia |04725/2007 10:35 AM [ te
=
H=

The system displays the Closeout Package Status page. The next requirement that must

be met isthat all special conditions attached to the award must be removed prior to
closeout. If the status of this requirement reads * Incomplete’, click on the “ Specia

Condition Compliance” link to get more details.

26



: Closeout

US DEPARTMENT OF JUSTICE

Lloseout Package |
Closeggti'ajcka e‘_ OFFICE OF JUSTICE PROGRAMS
—— Special Condition(s) Not In Compliance
Final Progress | 4 AR i e : 06/30/
Report | Award Number: 2000-D0-Vx-0000 Expenditure/Obligation End Date: 05/30,2008
| Award Amount: 36,361,611.00 Liguidation End Date: 09/28/2008
Final SF-269 Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2006
Flnanual Report |
I Project Period End Date: 06/30/2006 Closeout Status:
Spedal Condition | Grant Manager: Status Date:
Compliance |
Special In
Recondiliation # ompliance

Programmatic

ml Cancel

Reqguirements

|

|
Closeout |
Instructions |
|

|

|

|

omglete No Cost
Extension' GAN |

Grant Contact

\

\

\

\

\

|

\

I

‘ Financial Condition Special Condition Text Category
\

\

\

\

-

| c

I

\

‘ Information

Help/Frequently Asked
Questions

GMS Home

Log Cff

The system will display the Special Conditions Not in Compliance page. This page lists
all of the special conditions that have not been met for this award. For assistancein
coming into compliance with outstanding special condition, contact your program
manager for this award.

Please note that the Grantee can submit their closeout package when this
section is incomplete.

To return to the status page, click on the “ Closeout Package Status’ link.

STEP9
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| Closeout Package |

Closeout

US DEPARTMENT OF JUSTICE
CFFICE CF JUSTICE PROGRAMS

Status
l Standard Closeout Package Status
I Fma};gr%rtress | Award Number: 2000-DD-Vx-0000 Expenditure/Obligation End Date: 06/30/2006
|7| Award Amount: $5,361,611.00 Liquidation End Date: 09/28/2006
| F\m% g?:n‘t Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2006
|—| Project Period End Date: 06/30/200& Closeout Status: Submitted
| Special Condition . "
| Compliance | Grant Manager: Status Date:
e |original Award Ameount [s6,351,611.00  [De-obligation Amount [s0.00 [Adjusted Award Amount [¢6,361,611.00
| Einancial |
| Recondiliation I Requirement [ Status [ Last Submission Date
[ Programmatic [Final Progress Repart [ Complets | 12/25/2008
Programmatc
|  Requirements | [Final 5F-26¢ [ complete [ 10/31/2006
| [Spedial Condition Compliance | Complete | 04/23/2007

I In—?tliif:gsﬁs )_\Financial Reconciliation [ complete | HOIaH{3005
e [Programmatic Requirements Certification [ complete | 04/23/2007
| Complete Mo Cost |
| Extension’' GAN
— — I Closeout Text ‘
[ Grantcontact |
| Information |

I Closeout Documents

A \ User Role | Document Date

Help/Frequently Asked
Questions

Attachments:
GMS Home Wi
Loq Off \Actions:

Save | Print | Cancel
\sudit Trail:
[ Description: Role: I User: [ Timestamp: [ Note:

The grantee is brought back to the Closeout Package Status page. The next
requirement that must be met is that a financial reconciliation must be performed
on the award. If this requirement is incomplete, the grantee may need to draw
down fund or may owe OJP money. To get more details on the reconciliation,
the grantee can click on the “Financial Reconciliation” link.

STEP 10
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Closeout

US DEPARTMENT OF JUSTICE

Lloseout Packade
LLEs U OFFICE OF JUSTICE PROGRAMS

|
Status | i 5 et
- 2 - Financial Reconciliation
Final Progress | Award Number: 2000-DD-V¥-0048 Expenditure/Obligation End Date: 05/30/2006
Report |
Award Amount: $5,361,611.00 Liquidation End Date: 09/13/2006
F\%ﬁfee%rt I Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/258/2006
Financial Report
P Project Period End Date: 06/30/2006 Closeout Status: Change Requested
Special Condition Grant Manager: Brant Eckberg Status Date: 04/25/2007

Compliance

nanc 1. Federal Award
Reconciliation

(a) Award Amount $6,361,611.00
Programmatic {c) Remaining Federal Funds $0.00

heguirements
Reqursmsnts 2. Non-Federal Match

|
|
|
|
—| (b) Total Federal Share of Outlays (SF-269 10c Col III) £6,361,611.00
|
| Note:Non-Federal Match is not Required for this Award, however, at the time of application submission, you included a match.

Closeout
Instructions (a) Required $0.00 Override: $
i CoInDIote NG CoaE 7 {b) Recipients Share of Outlays (SF-269 10b Col 111} $0.00
Extension’ GAN | {c) Difference $0.00
R 3. Total Project Budget & Costs
Grant Contact | (a) Total Approved Project Costs (1a + 2a) Budget $6,361,611.00
Information I (b) Total Actual Project Costs (1b + 2b) Actual $6,361,611.00
4. Total Federal Share of Outlays & Drawdowns
) {a) Total Federal Share of Outlays (5F-269 10c Col III) $6,361,611.00
Help/Frequently Asked (b) Total Drawdowns £6,361,611.00
Questions () Difference $0.00
M5 Home 5. Total Program Income
e s {a) Program Income (SF-269 12c + 12d) $0.00
{b) Program Income Spent (SF-269 12e) $0.00
Log Off {c) Balance {(Due From) Grantee (SF-269 12f) $0.00
6. Closeout Balance (4c + 5¢)
{a) Funds Due 0JP [(4c + 5c) < 0] $0.00
{b) Funds to Drawdown [(4c + 5¢) = 0] $0.00

*If you override Non-Federal match in 2(a), you are required to enter a justification.

iActions:

Save | Print| Cancel

The system will display the Financial Reconciliation page. This page lays out financial
information pertaining to the award being closed out. If the grantee wishesto override
the Non-Federal Match for this award, then they must insert the new match amount into
section 2. They also must enter ajustification into the text box at the bottom of the
screen.

By adding the difference between the obligated funds and the amount drawn
down plus program income, section 6 calculates if the grantee owes money or
needs to drawdown the remaining funds.

To return to the status overview page, the grantee should click on the * Closeout Package
Status” link.

STEP11
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| Closeout Package |

| Status

| Final Progress

| Report |
| Einal SF-269 |
| Einancial Report

| Special Condition

Closeout

Award Number: 2000-DD-VX-0000
Award Amount: $5,361,611.00

Project Period Begin Date: 07/01/2000
Project Period End Date: 05/30/2006
Grant Manager:

US DEPARTMENT OF JUSTICE
CFFICE CF JUSTICE PROGRAMS

Standard Closeout Package Status

Expenditure/Obligation End Date: 08/30/2006
Liquidation End Date: 09/28/2006

Submit Your Closeout Package By Date: 09/28/2006
Closeout Status: Submitted

Status Date:

The user isreturned to the Closeout Package Status page. The final requirement that
must be fulfilled is the Programmatic Requirement Certification section. To meet this

| Compliance |
iﬁl ‘Gr’lglnal Award Amount |SG,36].,61L.DD |De-0b||gat|on Amount |SD.DD |AdJustad Award Amount ‘56,361.,611.00
inancia
| Becondiligtion | I Requirement [ Status [ Last Submission Date
—| [Final Progress Report [ Complete [ 12/26/2006
| Programmatic = -
| FEeauirements | [Final SF-269 [ Complete | 10/31/2006
7| \S ecial Condition Compliance | Complete | 04/23/2007
| Closeout [Financial Reconciliation [ complete | 10/31/2006
| Instructions | - —
*Prourammatlc Reguirements Certification [ Complete ||

[ Complete ‘Mo Cost |
| Extension’ GAN
— — I Closeout Text
| Grantcontact |
| Information |

I Closeout Documents

1 I User Role [ Document Date

Help/Frequently Asked
Questions

Attachments:
GMS Home Rt
Log Off lactions:

Save | Print | Cancel
Audit Trail:
[ Description: Role: [ User: [ Timestamp: [ Mote:
=
E

requirement, the grantee should click on the “Programmatic Requirements Certification”

link.

STEP 12
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Closeout

Closeout Package

Status ‘

Final Progress

B Award Number: 2000-DD-VX-0048

Award Amount: $5,3561,611.00
Project Period Begin Date: 07/01/2000
Project Period End Date: 06/30/2008

Final SF-269 |
Financial Report J

Spedial Condition Grant Manager: Brent Eckberg

US DEPARTMENT OF JUSTICE
COFFICE OF JUSTICE PROGRAMS

Programmatic Requirements

Expenditure/Obligation End Date: 05/30/2006
Liquidation End Date: 09/13/2008

Submit Your Closeout Package By Date: 09/28/2005
Closeout Status: Change Requested

Status Date: 04/26/2007

|
|
| Compliance |
| Finzncial | Date Submitted(mm/dd/yyyy) N/A
| Recongiliation | File Technical Report l— ~
I Programmatic | Data Sets l— v
| Reqguirements

Proto-type Softy l— v
| CIosequt | rolo-lype Soitware I_
|-—InStrUCtlons Forensic Technique ~
| Complete 'Mo Cost l—
i Extension’ GAN | Subgrant Reports 7
| Grantcontact | other | —
| Information | -

Actions:

Savel Print| Cancel |

Help/Frequently Asked

Questions
GMS Home

Log Off

The system will display the Programmatic Requirement page. On this page the grantee
will fill in the submission dates for the various documents that they are required to
submit. If they are not required to submit a document listed, then they should check off
the N/A box for that document. If the grantee needs to add a document to the list, they
can go down to the “Other” row and enter in the document name & submission date and
click save. If the grantee does not click save, then the entered information will be

saved.

To return to the status page, the grantee will click on the “Closeout Package Status’ link.

STEP 13
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Closeout

loseout Package
Status |

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS

Standard Closeout Package Status

Final Progress

Programmatic

[ \
| |
| | _ ; o ]
| Rebsoil | Award Number: 2000-DD-VX-0000 Expenditure/Obligation End Date: 06/30/2008
| ‘ Award Amount: $6,361,611.00 Liquidation End Date: 09/13/2006
Einal SF-269 " ; : —— A N —
| Financial Report | Project Period Begin Date: 07/01/2000 Submit Your Closeout Package By Date: 09/28/2006
T Project Period End Date: 06/30/2006 Closeout Status: Submitted
| Special Condition | ,
i 5 %C:;L Clgr:s:\;lon ‘ Grant Manager: Status Date: 04/26/2007
'7':—' ‘ |Gr|gma\ Award Amount |56,36 1,611.00 |De-0bllgat|0n Amount |SD‘DU ‘i\djusted Award Amount |SG,36 1,611.00
inancia
Reconciliation | [ Requirement Status I Last Submission Date
‘ [Final Progress Report Complete 12/26/2006

|
| |
| Reauirements [Final SF-269 [ complete | 10/31/2006
7_1 |Special Condition Compliance [ Complete I 04/23/2007
I In(;lt?'i?:gg;cws ‘ [Financial Reconciliation [ cComplete \ 10/31/2006
e [Programmatic Requirements Certification [ complete I 04/23/2007
| Complete 'No Cost |
| Extension’ GAN ‘
——— — [ Closeout Text
| Grant Contact ! |Th|5 grant has met all financial reporting and programmatic requirements and is deemed officially closed.
| Information |
| Closeout Documents
Help/Frequently Asked [ User Role [ Document Date
Questions
GMS Home Attachments:
None
Log Off
\Actions:
ﬂSave | Submit | Print | Cancel |
laudit Trail:
[ Description: [ Role: [ User: [ Timestamp: [ Note:
[Change Reguested [FO - Grant Manager [Hage, Rami [o4/26/2007 8:49 AM |view Note
[submitted [P - Grant Manager [Giese, Cynthia [04/25/2007 10:35 AM [View Note
= |
.|

The user isreturned to the Closeout Package Status page. The submit button now
appears due to all requirements being fulfilled. Once the grantee is sure that the closeout
package is complete, they click on the button to perform that action. The actions are as
follows:

Save: This saves the completed closeout package for editing at a later date.
This button will not submit the package into GMS for processing. Saved
Closeout packages can be found in the “Draft” Inbox.

Submit: This button submits the closeout package to the Program Office for
processing.

Print: This button brings up a printer friendly version of the package for the
grantee to make a copy of the package for their records.

Cancel: This button will bring the grantee back to the Pending Inbox.
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When the grantee wants to send the closeout package to the Program Office for
processing, they will click on the “Submit” button

STEP 14

Closeout
GMS Home US DEPARTMENT OF JUSTICE
OFFICE CF JUSTICE FROGRAMS
Log Off Closeout Package Status
[ Certification

To the best of mv knowledge and belief, all data in this Closeout Package is true and correct, the document has been duly
authorized by the governing body of the grantee and the applicant will comply with the attached certifications.

Your tvped name, i lizu of vour signature represents vour legal binding acceptance of the terms of vour grant and vour
statement of the veracity of the representations made in this Closeout Package. The document has been dulv authorized by the
governing body of the grantee and the grantee will comply with the following:

US DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

A The grantee certifies that the appropriated funds were spent for the purpose or purposes of the grant, and only such purpose
of purposes;

B. The terms of the grant, cooperative agreement or contract were complied with, and ;

C. All documentation necessarv for conducting a full and proper audit under generally accepted accounting principles, and any
(additional) documentation that mav have been required under the grant, cooperative agreement or contract, have been kept in
orderly fashion and will be preserved for not less than 3 vears from the date of such close out, termination, or end. As the dulv
authorized representative of the applicant, [ herby certifv that the applicant will comply with the above certifications.

[ have examined the information provided here regarding the signing authority and certify it is accurate. I am the signing authority,
or have been delegated or designated formally as the signing authority by the appropriate authority or official, to provide the
information requested for this Closeout Package on behalf of this jurisdiction. Information regarding the signing authority, or the
delegation of such authority, has been placed in a file and is available on-site for immediate review.

e | Date: 0412772007

‘ Accept Cancel | ml

The system will display a certification screen. The grantee should read this page
carefully. The award recipient will then type their name into the designated Name field,
indicating that they agree to the rules and regulations. Once the form has been signed,
the grantee will click on the Accept button.

If the grantee would like to print out this page, they can click on the “Print” button.

To return to the closeout package screen, the user will click on the cancel button.
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STEP 15

Closeout

Iﬁ‘ There are currently no Closeouts in this status.
| Alladive

I Change Requested

| Closed

| Overdue

| Drafts

I Audit [ssues

I Active Awards

Closeout Instructions

Help/Frequently Asked
Questions

GMS Home

Log Off

The grantee is brought back to the Pending Inbox, where the award no longer appears.
To view the status of any submitted closeout packages, the grantee will click on the All
Active link.



